INFORMATION SHEET

Low Volume Vehicle Technical Association (inc) # 01 - 2015 (V1 September 2015)

LVVT A  nc

LVV Certifiers’ Plate Processing Guide

Introduction:

The following Information Sheet is intended to act as a guide for LVV Certifiers to help them complete the
administrative side of an LVV certification and correlating forms, including some important checks to make
before, during, and after the LVV certification inspection process.

Vehicle inspection:

e Complete all applicable vehicle modification details on FO0O.
e Locate vehicle ID; — does it all look legitimate?

e Check vehicle class and GVM; —is it definitely an LVV?

e Identify all modifications; — check in the LVV Certification Threshold Schedule to ensure that LVV
certification is in fact required. Remember that you shouldn’t LVV certify a vehicle that is neither legally
required to be LVV certified, nor wanted to be LVV Certified by the vehicle owner.

e Establish that all of the modifications are within your authorised categories. If not, apply for a Category
Extension before you go ahead with the rest of the inspection.

e |s the vehicle a one-off Modified Production, Series-production or a Scratch built?
e Complete your LVV certification inspection, filling out all relevant form-sets as you go.

e Complete an FO03 and then an FO04; — the rectification form must be completed even if no rectifications
are required. Ensure that you give a copy to the owner/agent as it contains complaint procedure and
other important information.

e Gather all required additional forms and documents from the vehicle owner such as: WOF check sheet,
wheel alignment report, NDT report, etc.

e Sign and date the F001; - this should be the last thing you do, and should only be done when all
requirements have been met, and all rectifications have been completed.

Sending your plate application to LVVTA:

e An LVV Certifier must supply the following for each LVV certification:

o F000 - LVV Certification Plate Order Form.

o F001 - Statement of Compliance Certificate (three copies including one original). Please remember,
once you sign this you are agreeing that the vehicle meets all standards and requirements, is fully
compliant, and safe. If you are not sure if a modification meets the applicable requirements, please
speak to LVVTA staff before sending in your plate application.

o FO002 -LVV Plate Data Form.

o F003 - Safety Item Form and/or WOF sheet if required (no more than 14 days old).
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o F004 - Rectification Form (signed by owner/agent).

o Form-sets relevant to each modification. They must be fully completed (put a line through any
irrelevant items with ‘NA’ to show that you have read, considered, and determined that item to be
not applicable).

o Clear and well-focused photographs (preferably on a CD) of all modifications, and a good photograph
of the VIN/Chassis number.

o FOO5 - Delegation Form if required.

e Once LVVTA has received your application, it will be processed within 3 working days (unless it’s
extensively modified, scratch built, or if potential problems are identified). You will be contacted if any
more information is required, or if potential problems are identified. (Note that 93% of certification
applications are processed and despatched within 3 working days of the application being received, and
70% of certification applications are processed and despatched on the same day that the application is
received).

e Your certification plate will be dispatched and a notification email will be sent to your provided email
address.

e Once you receive your plate, check that all plate details are correct and match the vehicle.

o Affix the plate with rivets and adhesive —it is the LVV Certifier’s responsibility to ensure that the plate is
fitted, and fitted correctly; - if you need someone else to fit it, an FOO5 Delegation Form must be filled
out and provided.

e Provide the vehicle owner with the original copy of the F001, and keep the other copy on file along with
a copy of the FOO5 Delegation Form if applicable.

e Fill out your LVV certification plate register.

Other key things to remember:

e When certifying a vehicle, all ‘under threshold” modifications must be inspected and certified as well as
those ‘over threshold’. Even though the under-threshold modification on its own would not require LVV
certification, as soon as LVV certification is required, it becomes ‘caught in the LVV net’ and must be
assessed to all relevant standards.

e Use the requirements and form-sets that are the most appropriate for what you are assessing. If better
information or guidance is contained within the Hobby Car Technical Manual (HCTM) than the LVV
standard (eg airbag or hydraulic suspension system, or fabricated brake system components), then an
LVV Certifier should use the HCTM and corresponding form-set.

e When using the HCTM to assess a modification, use the relevant HCTM form-set — not a form-set that
relates to an LVV standard.

e Inthe case that no HCTM section, LVV standard, or form-set exists which is applicable to the modification
being assessed, a series of written statements (materials used, method of attachment etc) must be
provided by the LVV Certifier which explains how the conclusion was arrived at that the vehicle and its
modifications are fit for their intended purpose.
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e When certifying a vehicle that has already been LVV certified, all current modifications must be listed on
the FOO1 and FOO02 (see example FOO01 of how to complete it with a previous certification). The person
processing the plate needs a clear understanding of all vehicle modifications present on the vehicle, and
whether the modifications relate to the current LVV certification or a previous one.

e Send any removed plates back to LVVTA for destruction with a note explaining the reason why the plate
has been removed and returned to LVVTA, such as; “This vehicle has been returned to standard.” or “This
plate has been superseded.” We need to inform NZTA of any changes like these.

e Any new LVV certification plates that you still have, after reasonable effort has been made to contact the
vehicle owner, must be returned to us within two months of the issue date.

e All Objective Noise Tests (ONT) should be sent to LVVTA as soon as they are completed. Please do not
save them up over several months; - we need to send monthly reports to NZTA and stockpiling ONTs
leads to inaccurate data recording.

Sample form and form-set:

On pages 4, 5, and 6 of this Information Sheet, a sample FO01 Statement of Compliance Certificate, and a
sample FO09 Brake Performance Test form-set is provided as a guide for any LVV Certifiers to refer to if there
is uncertainty as to how certain aspects of the forms and form-sets should be filled out.

Contact details

For your future reference, to follow are the contact details for LVVTA, and the respective LVVTA staff
members’ email addresses:

e Phone: (04) 238 4343
e Fax: (04)238 4383

e Courier Address: 21 Raiha Street, Elsdon, Porirua 5022

LVVTA staff email directory:

e Nikki Thomas Day-to-day Wellington office administration nikki@Ivvta.org.nz

e Frances Tunley Plate production plates@l|vvta.org.nz

e Justin Hansen Technical (mechanical) justin@lvvta.org.nz

e Dan Myers Technical (engineering) dan@lvvta.org.nz

e Leon Cast Technical support leon@lvvta.org.nz

e  Chris Smith Technical Support chris@lvvta.org.nz

e Brendon Norling Technical Support brendon@Ivvta.org.nz
e Ken McAdam Training, Office Management ken@Ivvta.org.nz

e Linda Washington  Finance, Insurance, HR, & Inc. Society linda@lvvta.org.nz

e TonyJohnson CEO tony@Ivvta.org.nz
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Form #F001-MN LVV STATEMENT OF COMPLIANCE CERTIFICATE

make model body style year made _VIN

Touota | (ool Mot | 1995 gAkIR6loalokisla]2]2s g [gla

Vehicle is | NOIVIDUALLY-MODICONSTR ot REGISTERED  of or MODIFIED PRODUCTION
[delete not Individuol LVV certifier to (W certlfy offected items, | te vehicle | LVV certlfy offected items
proceed with certification of 3 olso condition of remaining (less items previously LW
applicable]: vehicle anm‘ safety items [FOO3 MN) certified)
c 1 . o = e : ’ = Substitute
H | General description of ‘PX’\S‘C S )(,' TN anc \ O\V\VQ \“/\‘8 LWV Standard Standard
g | vehicle, modifications, & enhancewents. Keav lnod (V“:xks : [a:_‘;l'ed,w (applied to
| X B = 1 ” \ modifications .
C | safety systems: Seat C L\C("\(/JQ = (&J\/\o'.\«\,) (aved made after | Modifications
K | @ W | 01Jan1992] | made prior to
U | System affected: Description of modification or construction item([s): 01 Jan 1992]
\/ Brakes Wileedd Aisc 4 calk pevs Lrond 25O
Steering
/| Suspension /\gb,,;ﬁ¢do\e" éx,-v_;ch,»\.g\Q/\ 13S0
| Wheels & tyres ERaS A\\%g F¥R B292AA
\/ | Engine & drive-train Tuwvbo o CE e V\(jiV‘Q RE-40>

Exhaust gas emissions

Seatbelt anchorages

' 1 Motovspor
4 Seats & seat anchorages | Qa('é"?d’\ Seods Lond _Mw{;\/fl‘j,?avd

Driving vision
Interior impact

J/ | Fronalimpact Front mouwndt \wderced ev £65-30 |

Door retention
/ Vehicle structure Mo \(70(\}.[ _ﬂm HCTN CMF 13
External projections

Lighting equipment

Initiol

Items subject to ‘in service’ inspection This vehicle complies with NZTA Vehicle Inspection Requirements Manual [VIRM]
requirements - [Not PSV items] relating to condition of items listed on FO03-MN B
X 2 2 3 ’ " = Initial
Items subject to PSV requirements - This vehicle meets PSV Rule requirements relating to [specify item(s)] | s
[Roof rack & Disabilities Hoist] NlA
—7
| have inspected the above vehicle, its components, Certifier Name: Signatyfd: Authority #:
structure and systems and | certify that it complies with :]QL'\(\ Sin i+ ; frn IS
t;(‘)eOZLan?C‘::E::‘Otr:‘;ulli:a\::hl:es:r::ndac;d:_ecgmpthanc: Authorised Category: Date: / y Customer Reference No:
— -1 N pESOnANY ciTiedt o1k s i4]o\ 2015 | Jscoiz
inspection and certification in accordance with the -
relevant legislation and within the terms and conditions inspection ste dodress: y :
of my current appointment as an LVV Certifier. 21 Qa_,.‘/\;\ S“QZ‘{ v POVI e,
Certification plate #: Date of Issue: Notes:
LVVTA use only:
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Formset FS009 - Brake Performance Test

For final inspection of light vehicles which have undergone modifications to the vehicle's braking system, or could affect the vehicle’s
braking performance, and are certified in accordance with the LVVTA Low Volume Vehicle Standard: 35-00 Braking Systems

make

il

O&ﬁO{' aA

model

certifier ID

— i

JS

client

Covolla Jang

situation: subject:

B

requirements: comments:

x

1 Vehicle
oo cl paked )
2 Driveway Park brake
| test | performance

3 test

Speedo

Speedometer is visible to the driver in a normal seated position

Park brake holds vehicle on a gradient of one in five, or sfops
vehicle from 30 kph to 0 in 18 metres or less

L=

4
+

Park brake functions and releases correctly, feels securely
attached to body structure

Service brake
performance
test

8 Quiet
rural 100
kph road-

test

Speedometer has been assessed as accurate after being
checked against measured road section or specialised
measuring equipment

GPS

Service brake system has been checked to ensure vacuum is
present at all engine speeds including during repeated brake
applications at idle

Service brake operation during normal driving feels progressive,
safe, and predictable

A\\ NO¥ we A

__ahard application at 50 kph

|
|

VB R N E

Service brake works well without pullirig to the left or right under i

Vehicle has met the following applicable fade-resistance test

without deliberate aid of engine compression, and braking is

smooth, progressive, without significant premature front or rear

lock-up, or pull to left or right

= Vehicles with service brake modifications, or have an
increase in performance of between 20% and 50%, no less
than 3 consecutive stops from 100 kph to 0 each within 4.4
seconds, (or in the case of L-Class within a distance of 61
metres) inside a total time of two minutes (specify |
individual and total test times if applicable) 2]

225

24 |- 2D

fotal test sme

2.1
514

lest2

g W

Scratch-built vehicles, and vehicles that have an increase
n performance of more than 50%, no less than 5
consecutive stops from 100 kph to 0 within 4.4 seconds,
(or in the case of L-Class within a distance of 61 metres)
inside a total time of three minutes (specify individual and
total test times if applicable)

test2 test3 10%3l test ime

243) | =

TR

Braking componentry of vehicle is considered to be of marginal
durability relative to the weight and performance potential of the
vehicle, therefore 5 consecutive stops from 100 kph to 0 within
4.4 seconds, inside a total time of three minutes, have been |
carried out (specify if applicable >>>) | |
Tests have been carried out with a pedal pressure of between
6.6 kgs and 68 kgs

24(3) | =

No more than an acceptable level of brake fade or increase in _
pedal pressure was present during testing

3101 E

Vehicle is not able to readily attain 100 kph, therefore
requirements of LVV Standard 35-00 exclusion 3.1(1) have been

31(2) | =

Vehicle is not able to be safely tested due to wet or slippery road :
surface, therefore requirements of LVV Standard 35-00 exclusion N
3.1(2) have been met (specify details if applicable >>>)

Hand control
| systems

24(d) | =

The installation of a hand controlled braking system for a person
with disabilities has been performance-tested to establish the
braking ability of the vehicle using the hand control is no less
effective than the foot control (specify details if applicable >>>)
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15 Inside 34 =  Where vehicle has been fitted with additional servo assistance
vehicle for a person with disabilities, requirements of LVV Standard 35- NJ / A ot
| | 4 -] 00 exclusion 3.5 are met (specify details if applicable >>>) |
16 Proportioning | 2.3(25) | «  Proportioning valves that are adjustable from inside the vehicle N / A A 1
valves are temporarily disabled for normal road use g
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