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LVV Certifiers’ Plate Processing Guide 

 

Introduction:  

The following Information Sheet is intended to act as a guide for LVV Certifiers to help them complete the 

administrative side of an LVV certification and correlating forms, including some important checks to make 

before, during, and after the LVV certification inspection process.  

Vehicle inspection: 

• Complete all applicable vehicle modification details on F000. 

• Locate vehicle ID; – does it all look legitimate? 

• Check vehicle class and GVM; – is it definitely an LVV? 

• Identify all modifications; – check in the LVV Certification Threshold Schedule to ensure that LVV 
certification is in fact required.  Remember that you shouldn’t LVV certify a vehicle that is neither legally 
required to be LVV certified, nor wanted to be LVV Certified by the vehicle owner. 

• Establish that all of the modifications are within your authorised categories.  If not, apply for a Category 
Extension before you go ahead with the rest of the inspection.  

• Is the vehicle a one-off Modified Production, Series-production or a Scratch built? 

• Complete your LVV certification inspection, filling out all relevant form-sets as you go. 

• Complete an F003 and then an F004; – the rectification form must be completed even if no rectifications 
are required.  Ensure that you give a copy to the owner/agent as it contains complaint procedure and 
other important information. 

• Gather all required additional forms and documents from the vehicle owner such as: WOF check sheet, 
wheel alignment report, NDT report, etc. 

• Sign and date the F001; - this should be the last thing you do, and should only be done when all 
requirements have been met, and all rectifications have been completed. 

Sending your plate application to LVVTA: 

• An LVV Certifier must supply the following for each LVV certification: 

o F000 – LVV Certification Plate Order Form. 

o F001 – Statement of Compliance Certificate (three copies including one original). Please remember, 
once you sign this you are agreeing that the vehicle meets all standards and requirements, is fully 
compliant, and safe.  If you are not sure if a modification meets the applicable requirements, please 
speak to LVVTA staff before sending in your plate application. 

o F002 – LVV Plate Data Form. 

o F003 – Safety Item Form and/or WOF sheet if required (no more than 14 days old).  
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o F004 – Rectification Form (signed by owner/agent). 

o Form-sets relevant to each modification.  They must be fully completed (put a line through any 
irrelevant items with ‘NA’ to show that you have read, considered, and determined that item to be 
not applicable).  

o Clear and well-focused photographs (preferably on a CD) of all modifications, and a good photograph 
of the VIN/Chassis number.   

o F005 - Delegation Form if required. 
 

• Once LVVTA has received your application, it will be processed within 3 working days (unless it’s 
extensively modified, scratch built, or if potential problems are identified).  You will be contacted if any 
more information is required, or if potential problems are identified.   (Note that 93% of certification 
applications are processed and despatched within 3 working days of the application being received, and 
70% of certification applications are processed and despatched on the same day that the application is 
received). 

• Your certification plate will be dispatched and a notification email will be sent to your provided email 
address. 

• Once you receive your plate, check that all plate details are correct and match the vehicle. 

• Affix the plate with rivets and adhesive – it is the LVV Certifier’s responsibility to ensure that the plate is 
fitted, and fitted correctly; - if you need someone else to fit it, an F005 Delegation Form must be filled 
out and provided. 

• Provide the vehicle owner with the original copy of the F001, and keep the other copy on file along with 
a copy of the F005 Delegation Form if applicable. 

• Fill out your LVV certification plate register. 

 

Other key things to remember: 

 

• When certifying a vehicle, all ‘under threshold’ modifications must be inspected and certified as well as 
those ‘over threshold’.  Even though the under-threshold modification on its own would not require LVV 
certification, as soon as LVV certification is required, it becomes ‘caught in the LVV net’ and must be 
assessed to all relevant standards. 

• Use the requirements and form-sets that are the most appropriate for what you are assessing.  If better 
information or guidance is contained within the Hobby Car Technical Manual (HCTM) than the LVV 
standard (eg airbag or hydraulic suspension system, or fabricated brake system components), then an 
LVV Certifier should use the HCTM and corresponding form-set. 

• When using the HCTM to assess a modification, use the relevant HCTM form-set – not a form-set that 
relates to an LVV standard.   

• In the case that no HCTM section, LVV standard, or form-set exists which is applicable to the modification 
being assessed, a series of written statements (materials used, method of attachment etc) must be 
provided by the LVV Certifier which explains how the conclusion was arrived at that the vehicle and its 
modifications are fit for their intended purpose. 
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• When certifying a vehicle that has already been LVV certified, all current modifications must be listed on 
the F001 and F002 (see example F001 of how to complete it with a previous certification).  The person 
processing the plate needs a clear understanding of all vehicle modifications present on the vehicle, and 
whether the modifications relate to the current LVV certification or a previous one. 

• Send any removed plates back to LVVTA for destruction with a note explaining the reason why the plate 
has been removed and returned to LVVTA, such as; “This vehicle has been returned to standard.” or “This 
plate has been superseded.”  We need to inform NZTA of any changes like these. 

• Any new LVV certification plates that you still have, after reasonable effort has been made to contact the 
vehicle owner, must be returned to us within two months of the issue date.  

• All Objective Noise Tests (ONT) should be sent to LVVTA as soon as they are completed.  Please do not 
save them up over several months; - we need to send monthly reports to NZTA and stockpiling ONTs 
leads to inaccurate data recording. 

 

Sample form and form-set: 

On pages 4, 5, and 6 of this Information Sheet, a sample F001 Statement of Compliance Certificate, and a 

sample F009 Brake Performance Test form-set is provided as a guide for any LVV Certifiers to refer to if there 

is uncertainty as to how certain aspects of the forms and form-sets should be filled out. 

Contact details 

For your future reference, to follow are the contact details for LVVTA, and the respective LVVTA staff 

members’ email addresses: 

• Phone:  (04) 238 4343 

• Fax:  (04) 238 4383 

• Courier Address:  21 Raiha Street, Elsdon, Porirua 5022 

LVVTA staff email directory: 

• Nikki Thomas Day-to-day Wellington office administration nikki@lvvta.org.nz 

• Frances Tunley Plate production plates@lvvta.org.nz 

• Justin Hansen Technical (mechanical) justin@lvvta.org.nz 

• Dan Myers Technical (engineering) dan@lvvta.org.nz 

• Leon Cast Technical support leon@lvvta.org.nz 

• Chris Smith Technical Support chris@lvvta.org.nz 

• Brendon Norling Technical Support brendon@lvvta.org.nz 

• Ken McAdam Training, Office Management ken@lvvta.org.nz 

• Linda Washington Finance, Insurance, HR, & Inc. Society linda@lvvta.org.nz 

• Tony Johnson CEO tony@lvvta.org.nz 
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